
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Creating an Assignment in your 

LMS 

1.  When you have logged into Campus 

and are in your grade book, select 

Assignment from the +Add drop-down 

menu. 

2.  For the most part, you will be creating an assignment just like you have always been doing.  The 

exception will be that you can now add more content to your assignment so the students can view the 

content you would like them to learn as well as submitting assignments through Campus (or 365).  In the 

below example, the teacher is asking for feedback from the students about The Grapes of Wrath. 

A. Enter the Title of the assignment.  B. Toggle if the assignment is visible or not to the students.  C. Select 

a Start Date and an End Date for the assignment.  D. You can select whether this assignment is assigned 

to all students or only select students.  E. Select if you want this assignment included in the student’s grade 

calculation or not.  F. Enter the Abbreviation for the assignment.  G. Which sequence is this in the 

assignment’s category?  H. Select the Category this assignment is tied to.  I. Select the Standard or 

Grading Task associated with this assignment.  J. Enter your LMS content into the Summary. You can 

use the rich text options in the dashboard (more on this in Step 3.) that will be visible in the students’ Portal 

accounts.  K. You can link this assignment to a Learning Tool (ex: Naiku).  L. You can choose if Notes 

will be available to the Students.  M. Selecting Editor in Student Submission will allow students to 

respond to you. 
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3a.  Rich text options: 

 

More Text 

Bold 

Italics 

Underline 

Strikethrough 

Subscript 

Superscript 

Font Color 

Background 

Color 

Clear Formatting 

3b.  Rich text options: 

 

More Paragraph 

Left Align 

Center Align 

Right Align 

Align Justify 

Decrease Indent 

Increase Indent 

Paragraph Format 

Quote Ordered List 

Unordered List 

3c.  Rich text options: 

 

Insert Link 

Insert Table 

Insert Image Undo/Redo 

3d.  Rich text options: 

 

More Rich 

Insert Video Special Characters 

3e.  Rich text options: 

 

More Misc. 

Select All 

Code View 

Help 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. (Continued)   

N. Enter the number of Points that the Assignment is worth.  There are teachers who use the Marks option 

but Campus strongly discourages districts from using both Points and Marks.  Our district predominantly 

uses Points.  O.  You may select Add Scoring Rubric to your Assignment.  If you click on this option, a 

template for a Scoring Rubric will open.  P.  Click Save or Save and Add Sections.  Q.  After saving the 

Assignment, you can come back to the Assignment, and choose Other Sections/Schedules.  This provides 

you with the option to use this Assignment in multiple sections that use the same, or close to the same, 

Assignment. 
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